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Dear Professor Smith,

Your name was given to me by...
Dear Dr Smith:

I was wondering whether....
Dear John Smith...

[ am writing to...

Dear John...

How are things?
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“Sorry to bother you but...”
“I wonder if you could...”
“I know you must be very busy but...”
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English for academic correspondence, Adrian
Wallwork
WWW.panevis.ir
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... very helpful. ... very helpful.

I look forward to hearing from you. Thanks in advance.
Best regards,

Ali Shavandi

Best regards
Ali Shavandi
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Thank you very much in advance.

Best regards

Ali Shavandi

I would like to take this opportunity to
express my sincere appreciation of any help
you may

be able to give me.

I thank you in advance.

I remain most respectfully yours,
Your student, Ali Shavandi
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